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Contact Information 
 
 
 
 
 

Address 
 

Street Address: 38 Sarikul Street, Tashkent, 100005, Uzbekistan 

 

International Address: 7110 Tashkent Place, Dulles VA 20189-7110 

Tel.: +(998-71) 291-9670 , 291-9672, 2919667 

Fax: +(998-71) 120-6621, 299-5552 

 
 

Website: www.tashschool.org  Email: office@tashschool.org 
 
 
 
 
 

Administration 
 
 

Director  Robert Brindley Director@tashschool.org  

Elementary Principal  Kristen DiMatteo Elemprincipal@tashschool.org 

PYP coordinator Elizabeth Ford PYPcoord@tashschool.org 

Preschool coordinator Patricia Mason PatriciaM@tashschool.org  

IT Coordinator Mark Brookes ITcoord@tashschool.org  

Learning Support Coordinator Kathryn Fern KathrynF@tashschool.org 

Counselor Yvette Cuenco counselor@tashschool.org 

Business Manager  Geoffroy de Vaulgrenant Geoffroy@tashschool.org 

Office Manager/ Administrative Assistant Izabella Ter-Aganova officemanager@tashschool.org 

Executive Assistant Ann Walker Annew@tashschool.org 

Registrar  Dilyara Yusupova  Registrar@tashschool.org 

Elementary Activity Coordinator  Marina Shugina Marina@tashschool.org 

Elementary Numeracy Coordinator Mark Hughes MarkH@tashschool.org  

Foreign Language Coordinator Alexey Reshetarov Alexey@tashschool.org 

Athletic Director Fiona Moss MYPcoord@tashschool.org  

Student Services Coordinator Gulbakhar Seytnazarova GulbakharS@tashschool.org 

   

   

 

http://www.tashschool.org/
mailto:office@tashschool.org
mailto:Director@tashschool.org
mailto:Elyane@tashschool.org
mailto:PYPcoord@tashschool.org
mailto:PatriciaM@tashschool.org
mailto:ITcoord@tashschool.org
mailto:KathrynF@tashschool.org
mailto:Geoffroy@tashschool.org
mailto:officemanager@tashschool.org
mailto:Annew@tashschool.org
mailto:Izabella@tashschool.org
mailto:Marina@tashschool.org
mailto:MarkH@tashschool.org
mailto:Alexey@tashschool.org
mailto:MYPcoord@tashschool.org
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Homeroom Teachers 
 

Preschool ½ 

(Russian Immersion)  
Lesya Karina LesyaK@tashschool.org  

Preschool 1 Patricia Mason patriciam@tashschool.org  

Preschool 2  Dono Nurullaeva DonoN@tashschool.org  

Kindergarten  Jennifer Wild JenniferH@tashschool.org  

First Grade W David Walbert DavidW@tashschool.org 

First Grade M Julie Morris Julie@tashschool.org 

Second Grade N Nicholas Campbell  NicholasC@tashschool.org 

Second Grade J Jeanette Coffren JeanetteC@tashschool.org  

Third Grade L Valeria Laitinen ValeriaL@tashschool.org 

Third Grade W Melanie Wipf MelanieW@tashschool.org 

Fourth Grade H Mark Hughes MarkH@tashschool.org 

Fourth Grade P Tina Panella TinaP@tashschool.org 

Fifth Grade M Brian Murphy BrianM@tashschool.org 

Fifth Grade A Paul Coffren paulc@tashschool.org 

   

   

Single-subject teachers 
 

Drama Durin Cazac Durin@tashschool.org 

ELL Saida Ismailova SaidaI@tashschool.org 

ELL Marina Shugina Marina@tashschool.org 

ELL Erin Melink erinm@tashschool.org 

Library Sayyora Tairova Sayyora@tashschool.org 

Music Natalya Khon NatalyaK@tashschool.org 

Physical Education Andrey Kavun AndreyK@tashschool.org 

Physical Education Erkin Yusupov Erkin@tashschool.org 

Russian Tamara Maksudova tamaram@tashschool.org 

Russian Oksana Komachkova Oksana@tashschool.org 

Russian Olga Toshalovskaya Olgat@tashschool.org 

Russian Liza Karpuzas LizaK@tashschool.org 

Technology Brett DiMatteo BrettD@tashschool.org 

Technology Oleg Saidov OlegS@tashschool.org 

Visual Arts Muyassar Dalimova Muyassar@tashschool.org 

Visual Arts Nigora Razakova Nigora@tashschool.org 

    Student Services Teacher           Shakhnoza Valieva               shakhnozav@tashschool.org 
 

 
 

mailto:LesyaK@tashschool.org
mailto:DonoN@tashschool.org
mailto:JenniferH@tashschool.org
mailto:Julie@tashschool.org
mailto:MelanieW@tashschool.org
mailto:MarkH@tashschool.org
mailto:BrianM@tashschool.org
mailto:Durin@tashschool.org
mailto:SaidaI@tashschool.org
mailto:Marina@tashschool.org
mailto:Sayyora@tashschool.org
mailto:NatalyaK@tashschool.org
mailto:Erkin@tashschool.org
mailto:Oksana@tashschool.org
mailto:Olgat@tashschool.org
mailto:Muyassar@tashschool.org
mailto:Nigora@tashschool.org
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School History/General Information 
 
Tashkent International School (TIS), an International Baccalaureate (IB) World School, is a 
private, non-for-profit, independent, co-educational day school. Established in 1994, TIS 
provides quality education in English for students of any nationality from preschool to Grade 12. 
Our student body is multilingual with students representing more than 30 nations, including 
Uzbekistan.  
 
Classes are small and average 16 students. An experienced international faculty drawn fro  around 
the world is guided by a teaching philosophy that challenges and supports students to be 
independent learners and thoughtful citizens.  
 
Tashkent International School is accredited with the Council of International Schools (CIS) as 
well as the New England Association of Schools and Colleges (NEASC). It is a member of the 
Central and Eastern European Schools Association (CEESA).  TIS is offers the full IB Diploma 
Programme for students in grades 11 and 12; the Primary Years Programme for students in 
kindergarten through grade 5;  and the Middle Years Programme  for students in grades 6 
through 10. The school is also recognized as fully adequate educational institution for students in 
kindergarten through grade 12 by the U.S. State Department Office of Overseas Schools for U.S. 
Foreign Service families. 
 
The school's programs and its graduates are recognized as meeting the highest standards of 
European and American education. TIS is the only IB World school in Central Asia to be 
accredited both in Europe and the United States. The school has an active Parent Teacher 
Association, which meets regularly and supports the school through a wide range of activities, 
including the annual family picnic, United Nations Day, the holiday ball, Spring bazaar, Scottish 
dancing, book fairs, and many other events.  
 
TIS moved to its current facility in October 2004. The new campus provides excellent facilities 
and resources, including well-equipped classrooms, three computer labs, a library and media 
center, two indoor gymnasiums, an auditorium, science labs, recreation areas and sports fields. 
The full campus is six hectares with plenty of space for future development. 
 
Tashkent International Medical Clinic leases the north end of the campus and has a modern well-
equipped medical facility that is easily accessible by staff and students. 
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TIS was established by the United Nations Representative, the U.S. Department of State 
and 12 ambassadors to provide a globally recognized education in English for the 
children of diplomatic and international business families in Tashkent. The school is an 
authorized International Baccalaureate (IB) World School accredited by the Council of 
International Schools and by the New England Association of Schools and Colleges in 
the United States. 
 
 

Vision 
 

 
To be an exemplary international school learning community. 

 
 
 

Mission Statement 
 

Tashkent International School educates internationally-minded students to 
think creatively, reason critically and communicate effectively. 

 
 

 
Belief  Statements 

 

As Tashkent International School is an IBO World School, accredited 
by the Council of International Schools and Colleges, the school will 

adopt their respective beliefs and standards. 
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Student Code of  Conduct 
 
All students are expected to demonstrate behaviors encouraged by the Learner Profile. Students 
learn specific expectations through the active efforts of our entire school community. 
 
When students make choices that lead to behavior that is inconsistent with school/class 
expectations, an adult will intervene. In such instances, our primary goal will be to promote 
responsibility for behavior and constructive ways to respond in the future. Consequences that are 
linked to the misbehavior may be used to reinforce our expectations. Parents will be informed 
when deemed appropriate by the staff, teacher or administrator. 

 
 

Dress Code 
 

Á No tight-fitting clothing made of see-through material.  

Á No undergarments should be visible.  

Á Bare midriffs are unacceptable; blouses or tops must be long enough so they can be 
tucked in should a student be requested to do so.  

Á Blouses and tops need to be loose-fitting, without scooped-necks or gaping armholes.  

Á Shirts or tops must not have offensive or suggestive logos.  

Á Dresses, skirts and shorts are to be knee-length. 

Á No hats are to be worn in the building.  

Á Students must wear shoes or sandals at all times. No high heels permitted. 
 
Faculty has the final say about the dress code. A teacher may have a student removed from class 
if his/her clothing is considered inappropriate or ask the child to call his/her parents to bring in a 
change of clothing.  
 
As accidents can easily happen with the little ones, preschool and kindergarten students should 
have an extra change of clothes at school. 
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Elementary Curriculum 
 

TIS is a member of the International Baccalaureate Organization (IBO). Current curriculum 
development in the school is in line with the international curriculum developed by the IBO for 
students in international schools.   
 
The PYP (Primary Years Programme) is an international curriculum framework designed for all 
children between the ages of three and 12 years. The program focuses on the total growth of the 
developing child, affecting hearts as well as minds and addressing social, physical, emotional and 
cultural needs in addition to academic welfare. The PYP combines the best research and practice 
from a range of national systems with a wealth of knowledge and experience from international 
schools to create a relevant and engaging educational program. 
 
The PYP offers a comprehensive, inquiry–based approach to teaching and learning and provides 
an internationally-designed model for concurrency in learning for mobile, transient students. It 
incorporates guidelines on student learning styles, teaching methodologies and assessment 
strategies.  
 
The curriculum framework is an expression and extension of three inter-related questions: What 
do we want to learn? How best will we learn? How will we know what we have learned? 
 
At the heart of the PYP are six trans-disciplinary units which serve as the key organizers for the 
selection of the learning units through an inquiry method of teaching.  
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Core Elements 
In the PYP a balance is sought between acquisition of essential knowledge and skills, 
development of conceptual understanding, demonstration of positive attitudes, and taking of 
responsible action. To help achieve this balance, there are five essential elements that are 
emphasized. 
 
These elements are:  
 
Development of Knowledge  
This is the significant and relevant content that we wish the students to explore and know about, 
taking into consideration their prior experience and understanding. 
 
Development of Concepts  
These are powerful ideas that students must explore and re-explore in order to develop a 
coherent, in-depth understanding. The key concepts are: form, function, causation, change, 
connection, perspective, responsibility and reflection. More information relating to these 
concepts will be sent out at a later date.  
 
Development of Skills  
These are skills that students need to demonstrate to succeed in a changing, challenging world. 
Thinking, communication, self-management, research, and social skills are all explicitly taught.  
 
Attitudes  
These are dispositions that are expressions of fundamental values, beliefs and feelings about 
learning, the environment and people. The attitudes explicitly promoted include: appreciation, 
commitment, confidence, cooperation, creativity, curiosity, empathy, enthusiasm, independence, 
integrity, respect and tolerance. 
 
Action  
This is the demonstration of deeper learning in responsible behavior through responsible action 
and a manifestation in practice of the other essential elements. 
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Learner Profile 
  
 
IB learners strive to be: 
 
Inquirers  
They develop their natural curiosity. They acquire the skills necessary to conduct inquiry and 
research and show independence in learning. They actively enjoy learning and this love of 
learning will be sustained throughout their lives. 
 
Knowledgeable   
They explore concepts, ideas and issues that have local and global significance. In so doing, they 
acquire in-depth knowledge and develop understanding across a broad and balanced range of 
disciplines.  
 
Thinkers  
They exercise initiative in applying thinking skills critically and creatively to recognize and 
approach complex problems and make reasoned, ethical decisions. 
 
Communicators 
They understand and express ideas and information confidently and creatively in more than one 
language and in a variety of modes of communication. They work effectively and willingly in 
collaboration with others.  
 
Principled  
They act with integrity and honesty, with a strong sense of fairness, justice and respect for the 
dignity of the individual, groups and communities. They take responsibility for their own actions 
and the consequences that accompany them. 
 
Open-minded   
They understand and appreciate their own cultures and personal histories and are open to the 
perspectives, values and traditions of other individuals and communities. They are accustomed to 
seeking and evaluating a range of points of view and are willing to grow from the experience. 
 
Caring  
They show empathy, compassion and respect towards the needs and feelings of others. They 
have a personal commitment to service and act to make a positive difference in the lives of 
others and to the environment. 
 
Risk-takers  
They approach unfamiliar situations and uncertainty with courage and forethought and have the 
independence of spirit to explore new roles, ideas and strategies. They are brave and articulate in 
defending their beliefs. 
 
Balanced  
They understand the importance of intellectual, physical and emotional balance to achieve 
personal well-being for themselves and others. 
 
Reflective  
They give thoughtful consideration to their own learning and experience. They are able to assess 
and understand their strengths and limitations in order to support their learning and personal 
development. 
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Assemblies 
Once a month on Wednesday at 2:45 p.m. we have assembly. These assemblies are thematic 
based (relating to the Learner Profile or PYP attitudes) and designed for the students. Parents are 
welcome to join us for the assemblies.  
 
 

Language Philosophy 
 
 

“Language is fundamental to learning, thinking and communicating  
and permeates the whole curriculum”. 

 “Making the PYP Happen” 2007 page 68 
 
 
 

 
We believe that language transcends all learning. It is fundamental to the curriculum as a basic 
tool of communication that crosses boundaries of the traditional disciplines and provides access 
to literature, knowledge and understanding. It is a key means of assimilating our own culture and 
learning about the cultures of others thus promoting internationalism. 
 
Language acquisition develops cognitive growth, therefore it is crucial for exploring and 
sustaining cultural identity, personal, emotional, intellectual, and social development, and 
intercultural understanding. Effective teaching practice arises from a constructivist approach to 
learning, allowing students to build on prior knowledge and construct personal meaning.  
 
By learning language itself, learning about language and learning through language, our students 
develop an increasingly complex repertoire for self expression, an appreciation of the richness of 
language and a love of literature. Regardless of subject specialization we believe that every teacher 
is a language teacher. 
 
As English is the language of instruction, TIS recognizes the need for a whole-school program 
that will enable students to achieve competence in this language through accessing the 
mainstream curriculum, and also to participate fully in the cultural and social life of the school.    
 
Students should be able to achieve all the benefits of multilingualism by acquiring additional 
languages with no detriment to their mother tongue. This can only be achieved if students are 
given the opportunity to maintain and develop their mother tongue in speaking, listening, reading 
and writing.  
 
 
 

Language Beliefs  
 
Language Learning: 

¶ Language develops conceptually and needs to be contextually embedded incorporating 
interrelated skills.   

¶ Language is learned by meaningful and purposeful use. 

¶ A safe, yet challenging environment is essential to language learning. 

¶ Language skills are transferable. 

¶ The teaching of language should be adapted to the students’ needs (i.e. age, previous 
experience, etc). 

¶ Communication is an essential element in language development. 

¶ Language is more than a collection of visual and auditory symbols; it is a richness of culture, 
academics, feeling, etc. This is communicated through language. 

¶ Fluency is needed to achieve a richness of communication. 

¶ Students use a variety of strategies in acquiring language. 
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¶ The study of language is not only an end in itself but a balance between the study of language 
as means of communication, awareness of its richness and subtleties, and appreciation of 
literature.  

¶ Language acquisition is a reciprocal activity between different members of a community.  

¶ Language learning strategies need to be explicitly taught. 
 
Importance of Mother Tongue: 

¶ Mother tongue development is supported, encouraged and promoted. 

¶ We value each other’s mother tongue, along with cultural and linguistic diversity. 

¶ Maintaining a mother tongue language is crucial to individual growth, preserving cultural 
identity and ensuring emotional stability. It brings confidence and pride and boosts self 
esteem. 

¶ Language and literature are integral parts of the common cultural heritage of humanity. 

¶ The mother tongue acts as a foundation for all further language acquisition. 
 
Additional Languages: 

¶ All students will have the opportunity to learn an additional language to English. 

¶ Learning an additional language is a valuable skill. 

¶ Students should learn the host country language (Uzbek) or the regional language of wider 
communication (Russian). 

 
 
ELL (English Language Learners) 
The ELL program at TIS is designed to provide English Language Learners with language 
instruction and content support through direct instruction in pullout classes and in-class support. 
The primary goal of the ELL program is to develop language skills that will allow students to be 
successful in their academic work as well as in every-day communication. 
  
Daily ELL support is provided in grades 1 to 5. Students follow an individualized program in a 
small group situation. Instruction focuses on experiences designed to enhance students’ ability to 
understand spoken English, express ideas in English, read with comprehension and write with 
grade appropriate skills. Following the period of initial instruction, the focus of the ELL program 
is to learn and use the language in the subject areas, and develop reading and writing skills within 
the context of the classroom Units of Inquiry. 
 
In-class support has different forms: supporting students with reading and writing tasks, 
developing an understanding of the concepts investigated in the Units of Inquiry, supporting 
students with preparations for the homeroom class, and co-teaching. 
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Program of  Inquiry 
 

 
PYP trans-disciplinary themes 
Each grade level studies six trans-disciplinary themes. The focus of each theme changes from 
grade to grade.   
 

Who we are 
An inquiry into the nature of the self; beliefs and values; personal, physical, mental, social and 

spiritual health; human relationships including families, friends, communities, and cultures; rights 
and responsibilities; what it means to be human. 

 
Where we are in place and time 

An inquiry into our orientation in place and time; personal histories; homes and journeys; the 
discoveries, explorations and migrations of humankind; the relationships between and the 

interconnectedness of individuals and civilizations from local and global perspectives. 
 

How we express ourselves 
An inquiry into the ways in which we discover and express ideas, feelings, nature, culture, beliefs 
and values; the ways in which we reflect on, extend and enjoy our creativity; our appreciation of 

the aesthetic. 
 

How the world works 
An inquiry into the natural world and its laws; the interaction between the natural world (physical 
and biological) and human societies; how humans use their understanding of scientific principles; 

the impact of scientific and technological advances on society and on the environment. 
 

How we organize ourselves 
An inquiry into the interconnectedness of human-made systems and communities; the structure 
and function of organizations; societal decision-making; economic activities and their impact on 

humankind and the environment. 
 

Sharing the planet 
An inquiry into rights and responsibilities in the struggle to share finite resources with other 

people and with other living things; communities and the relationships within and between them; 
access to equal opportunities; peace and conflict resolution. 

 
 
 
Students inquire into, and learn about, these globally significant issues in the context of units of 
inquiry, each of which address a central idea relevant to a particular trans-disciplinary theme. 
Lines of inquiry are identified in order to explore the scope of the central idea for each unit. 
These units collectively constitute the school’s Program of Inquiry. 
 
These themes: 

¶ Have global significance—for all students in all cultures. 

¶ Offer students the opportunity to explore the commonalities of the human experience. 

¶ Are supported by knowledge, concepts and skills from the traditional subject areas but utilize 
them in ways that transcend the confines of these subjects, thereby contributing to a trans-
disciplinary model of teaching and learning. 

¶ Will be revisited throughout the students’ years of schooling so the end result is immersion 
in broad-ranging, in-depth, articulated curriculum content. 

¶ Contribute to the common ground that unifies the curriculums in all PYP schools. 
 

Partial extract from: Making the PYP Happen: A curriculum framework for international primary education, 
IBO, January 2007, page 10-11 
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Single Subject Areas 
 
 

FLEX (Foreign Language Exploration) 
Students in preschool, Kindergarten and Grade 1 will participate in 20 minutes of oral foreign 
language instruction three times a week.  This year the languages explored will be Russian and 
Uzbek.  
 
The FLEX component of the curriculum provides opportunities to: 

¶ Introduce students to language learning; 

¶ Further develop an appreciation of  the languages studied; 

¶ Motivate further language studies; 

¶ Provide students with a general overview of what other languages have to offer; 

¶ Maintain the wide audio-logical range young children have; and 

¶ Enhance cultural awareness. 
 
The purpose of the FLEX program is not for students to achieve fluency in a specific language. 
 
 
Russian 
Competency in a foreign language is a valuable life skill, a powerful tool both in societal 
communication and as a means of personal reflection. Learning a foreign language and literature 
is a creative process that encourages the development of imagination and creativity through self-
expression. Our students benefit from having access to different cultures, literatures and 
languages.  
 
Russian as a second language is offered from grade 2 to grade 5. Elementary students meet four  
times a week for Russian classes. Classes are divided into three proficiency levels: beginner, 
intermediate and advanced. There is also a “Russian Culture and Civilization” class to 
accommodate native Russian speakers.  
 
The Russian Department uses a standardized curriculum and prepared exit outcomes for all of 
these groups. There are international standards and lexical minimums for each level. These 
documents are recognized in the world system for the study of foreign languages.  
Textbooks and supplemental materials for students from different grades and language levels are 
available. The Russian Department has started a Russian library with a collection of books for 
reading and audio-visual materials. 
 
Our teaching methodologies, classroom activities and technology use a communicative 
competence approach to language learning. The main aim of the Russian program is 
communication, however, grammar and vocabulary are dealt with in detail. Students need to be 
empowered to comprehend language through listening and reading and to express themselves 
with increasing confidence through speaking and writing. They become acquainted with Russian 
culture, customs and people through poems, songs, proverbs, fairy tales and cartoons. Cultural 
context is an integral part of our language teaching. Our students try to communicate whenever 
possible in Russian (in class, on the soccer field, shopping, on the metro, watching television). 
Most importantly we want to make the language learning experience enjoyable and to encourage 
students to continue to learn languages in the future. 
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Music 
Music is an artistic form of communication in which 
ideas, emotions, images, moods and meanings are 
expressed through sound. Music has the ability to 
directly evoke emotional responses.  
 
The program is geared to giving all students practical 
knowledge of music theory, practice and 
performance. Students are taught the basic skills and 
vocabulary of music and then are given the 
opportunity to apply these in a range of 
performances (singing, composing, and improvising). 
 
Preschool students will have four periods of 20 minutes of music each week. Kindergarten and 
grade 1 receive three 20-minute music lessons each week. Students in grades 2, 3, 4, and 5 receive 
one 45-minute music lesson each week. 
 

Drama 
Drama includes the development of creative skills, verbal and non-verbal expression, an 
awareness of the perspectives of others and aesthetic appreciation. Drama enables all students to 
communicate in powerful ways that go beyond their spoken language ability. Through drama, 
students begin to construct an understanding of their community, their environment, and their 
own feelings and emotions. They also have opportunities to work cooperatively to 

create/develop performances and to experience situations 
from different viewpoints. 
 
Preschool students will have 20 minutes of drama each 
week. Kindergarten and grade 1 have three 20-minute 
lessons of drama each week. Students in grades 2, 3, 4, and 
5 have one 45-minute lesson of drama each week. 
 
The drama, music and art teachers often collaborate, 
therefore bringing the various aspects of the arts together.  
 

 
Visual Art 
Visual Art is a way for the students to express themselves 
using a variety of materials, tools and processes. Through art 
students are able to express their unique personalities.  We 
believe in the creation of an environment that is safe and 
challenging and exposes students to arts and crafts from 
different cultures and throughout history. Students interact 
with clay, paint and a large variety of other media. Along with 
creation of various projects, students learn art terminology. 
 
Preschool, kindergarten, and grade 1 students have two 45-
minute periods of art each week. Students in grades 2, 3, 4, and 5 attend one 45-minute period of 
art each week. 
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Physical Education 
The TIS physical education (PE)program uses a range of teaching styles and a well-developed 
curriculum so that each child’s potential will be fully met. 
  
The main objectives of the PE program are to: 

¶ Establish positive attitudes towards a healthy and active lifestyle; 

¶ Encourage personal and social development by interacting with others; and 

¶ Promote the benefits of physical activity. 
 

Even though competition is a natural part of sports, 
the focus at this age is participation in a pleasant, safe 
and non-threatening environment. Participation by all 
students is required within our regular PE lessons and 
further encouraged through the extra curricular sport 
activities. The focus of enjoyment and team 
cooperation in play is stressed rather than winning.  
 
In addition to their daily physical activities, preschool 
students will have one PE lesson a week. 
Kindergarten and grade 1 have three 45-minute 
lessons each week. Students in grades 2, 3, 4, and 5 

have two 45-minute PE lessons each week. 
 
 

Technology 
TIS emphasizes the role of technology in the classroom and beyond. The technology teachers 
and classroom teachers work together to integrate computer skills and programs into learning 
outcomes and subject curriculum requirements. Each class has one scheduled period a week; 
additional periods are scheduled as needed.  
 
The technology labs at TIS are equipped with desktop 
PC computers, laser and inkjet printers, scanners, LCD 
projectors, digital video and still cameras, and a high-
speed internet connection. Computers are networked to 
a LAN server where students can save work and access 
programs. The computers also function as stand-alone 
units with their own software. 
 
The lab has its own library of software to support 
curricula in all areas, as well as several multimedia 
programs for reports and presentations. All elementary 
classrooms have some networked computers for class use. 
 
 
Technology Usage Policy 
The creation of a large and varied technology environment demands that technology usage be 
conducted in legal and ethically appropriate ways. Thus it is the intention of Tashkent 
International School that all technology resources will be used in accordance with any and all 
school policies and procedures. Additionally, it is implied that all students and employees of the 
school will use the provided technology resources so as not to waste, damage, abuse, interfere 
with or cause harm to others.  
 
Violators of this policy will be dealt with in a manner comparable to situations requiring 
disciplinary and/or legal action. 
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Policy Statement 
The primary goal of the technology environment is to support the educational and instructional 
endeavors of students and employees of the school. 
 
General 

¶ The use of technology resources in the school is a privilege not a right and inappropriate use 
will result in cancellation of those privileges. 

¶ Individuals are restricted from using software that has not been cleared by the Technology 
Department. 

¶ Individuals are assigned a username and password. They are not to share this or attempt to 
log in to the system under a different name. 

¶ Individuals need to take all reasonable care to avoid unauthorized access to their personal 
resources. 

¶ Individuals identified as a security risk will have their accounts locked pending investigation. 

¶ Use of any technology resource that reduces the efficiency of the system or hinders other 
members of the community will be considered a violation of this policy. 

¶ Individuals must not attempt to modify or access technology resource settings or 
configurations. 

¶ Cyber bullying will not be tolerated in any form - email, chats, document productions. 
Evidence will be collected to assist administration, accounts will be suspended and further 
action taken as needed. 

¶ Each individual is allocated a finite storage space for their files. Stored items need to be 
school-related only. 

 
Privacy 

¶ To maintain network integrity and to ensure the network is being used responsibly and 
appropriately, the Technology Department reserves the right to review files and network 
activity of individuals. To achieve this, the Technology Department has the facility to 
monitor or take control of any workstation on the school network. 

¶ The shared resource folders are open access and individuals need to be aware that the 
information is public. 

¶ Each member of the TIS community has a tashschool.org email address. This is to be used 
for school business only. Registering for non-school activities with your school email address 
will violate this policy. 

¶ Users need to be aware that periodically the Technology Department will conduct 
maintenance and fileservers, mail servers and workstations can be accessed remotely. 

  
Copyright 

¶ As the school website is a public domain, published material needs to adhere to international 
copyright laws. 

¶ Employees and students are not to purchase and install software onto workstations or the 
network. 

¶ Employees and students are not to use or share pirated or illegal material on school 
resources. 

 
Internet Use 

¶ The intent of the school is to provide access to resources available via the internet with the 
understanding that faculty, staff and students will access and use information that is 
appropriate for his/her learning needs. 

¶ During classes, teachers will monitor student access to the internet to ensure material 
accessed is appropriate. 

¶ Attempts to bypass the school proxy will result in instant suspension of technology 
privileges. 

¶ Bandwidth intensive software clients such as Skype and chat programs are not to be accessed 
during school hours unless cleared with the Technology Department. 
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¶ Social networks like Facebook and MySpace are blocked on the school network. 
 

 
Use of the Wifi Network Agreement 
Tashkent International School now has a Wifi network. Students, faculty and parents are 
welcome to come to the campus with their private laptops to work. 
 
To be able to use the network with a private non-school computer, users need to complete the 
following permission and user agreement before their laptop is configured to work on the Wifi 
network. 
 
The Technology Department: 

Á Will assist the user in configuring their laptop to access the Wifi network; 

Á Will not repair or maintain the personal laptop but will assist with any technical problems if 
time permits; and 

Á Will monitor user activity on the network and internet. Any breach of the standard user 
agreement and the Wifi access will be blocked. This includes monitoring history and live 
connections. 
 

The User will: 

Á Agree to the standard User Agreement; 

Á Maintain up-to-date virus protection software to avoid viruses entering the network; 

Á Not use, search or download inappropriate or illegal material (as per standard user 
agreement); and 

Á Not modify or attempt to bypass the Wifi security settings. 
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Elementary Library 

 
The new elementary  library is a dynamic, exciting component in the educational process for all 
children at all stages of their schooling. It is a place where children learn to use the library 
properly and come to respect the knowledge it holds.  
 
The school library creates an educational and cultural environment where individuals are exposed 
to ideas through the use of a variety of resources in a variety of media formats. The library is 
equipped to provide teachers with instructional materials and professional resources. 
 
 
Library Guidelines 
The library is open from 8:15 a.m. to 4:30 p.m. each school day.  The library offers an 
opportunity to learn computer technology, as well as to prepare class assignments and special 
projects.  We ask that these guidelines be followed to ensure the safety of hardware and software. 
 

Á Neither food nor beverages are allowed in the TIS Library. 

Á Ask the Technology Coordinator for permission before moving any equipment or altering 
software setups of any TIS computers or peripherals. 

Á Any disk or CD used outside of the school must be scanned for viruses before it is used in 
TIS computers. 

Á Unless asked to do otherwise, disconnect from shared folders, quit applications, and shut 
down before you leave your work station. 

Á Library equipment may be used during lunch and after-school as long as there is teacher 
supervision. 

Á Non-educational game playing is not permitted on TIS computers. 

Á Document files left outside of named folders are subject to deletion. 

Á All rules of TIS conduct and courtesy apply in library areas. 

 
 
Library Lending Procedure:   
 

Regular Check-Outs  Amount Time 

Preschool 1 book 1 week 

Kindergarten – grade 2 1 book, 1 magazine  1 week 

Grades 3 - 5 3 books, 3 magazines 1 week 

 
Overnight Loans (this includes Friday to Monday): 

Á Reference books 

Á Dictionaries 

Á Encyclopedias 
 
Reserving Books   
If a book is not on the shelf, a request should be made to the librarian to reserve it on the 
computer. It is the duty of the user to check with the librarian daily if the book has arrived. If the 
book comes in and the request has not been followed up it will automatically be checked out to 
the next person on the list or renewed. The reserved book will be kept until the end of that day. 
 
Overdue Books   
If a book is overdue, an overdue notice will be sent through the homeroom teacher. This will be 
done for 2 weeks in succession. If the book is still overdue a letter will be sent home to the 
parent. After the fourth overdue week a letter will be sent home to the parent requiring a 
replacement book for the same value as the missing book or financial reimbursement. At the end 
of the year, report cards will not be issued until all books have been returned or paid for. 
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Homework 
 
Preschool and kindergarten students will not receive homework. However, parents will be given 
ideas on how to support their child’s learning through unit letters from the classroom teacher.  
 
Knowing the importance of ensuring that students have time for a balanced life (i.e. play time, 
music exploration, etc), homework should not be a burden to students or parents. Should any 
child be spending more than 20 minutes an evening on homework (excluding reading), parents 
are invited to write a note to the teacher and the child may stop after 20 minutes of work, 
regardless if they are finished with the task or not.  Students will not be assigned homework over 
the weekend or during school holidays.  
 
It is recommended that students be equipped with pencils, eraser, ruler, ink pen, scissors, glue 
and colored pencils for homework purposes. 
 
 
All students from grades from 1 to 5 are assigned homework on a weekly basis. The 
homeroom teacher e-mails an outline of homework to parents on Monday afternoon.  

 
 

 
Home Reading 

 
We strongly encourage students to regularly read at home. The reading can be either in the child’s 
mother tongue or English. Wherever possible, please encourage students to read in their 
mother tongue.   
 

¶ For preschool and kindergarten children, parents should read to their children 10 minutes 
each evening. 

¶ Grade 1 and 2 students should be reading at least 10 minutes each evening with an adult or 
sibling. 

¶ Grade 3 and 4  students should be reading at least 15  minutes each evening with or without 
an adult or sibling. 

¶ Grade 5 students should be reading at least 20 minutes each evening.  
 
Students will need access to an English dictionary and a bilingual dictionary if English is not their 
native language. 
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Assessment 
 
 
Assessment is integral to all teaching and learning. It is central to the PYP goal of thoughtfully 
and effectively guiding students. The prime objective of assessment in the PYP is to provide 
feedback on the learning process.  
 
Students are aware of what they are trying to achieve in particular pieces of work and through 
reflective marking they gain clear insight into what they have achieved and where they can 
improve. 
 
The teachers use assessments to set work which is well matched to their students’ capabilities.  
Students are involved in the process of assessment, taking responsibility for their own learning, 
developing their ability to be self-critical, and setting targets for subsequent work. Based on these 
beliefs TIS does not use end-of-year tests to determine promotion.  
 
 
 
Assessment Expectations 
 
Principles of assessment: 

¶ provide information about how students learn; 

¶ determine what students know and understand; 

¶ ascertain the skills that students acquire; 

¶ diagnose learning problems and a student’s needs; 

¶ monitor standards; 

¶ contribute to the efficiency of the program; 

¶ reflect the curriculum and be an integral part of teaching and learning at all levels; 

¶ check teaching objectives against learning outcomes; 

¶ act as a feedback mechanism for curriculum development; and 

¶ motivate both teachers and students through success in achievement. 
 
Students should: 

¶ have a clear idea of the knowledge and/or skills that are being assessed; 

¶ receive clear feedback;  

¶ have access to all criteria being used in the assessment; and 

¶ not expect that every piece of work completed will be formally assessed. 
 
Teachers should: 

¶ use student performance as a feedback  mechanism to initiate refinements to, or changes in, 
the curriculum and its delivery 

¶ use a variety of methods of assessment 
 
Parents should: 

¶ support all assessment practices; 

¶ help motivate their child(ren); and 

¶ show interest and give constructive feedback on their child(ren)’s work. 
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Portfolios 
Portfolios are developmental pictures of a student’s progress. They allow for the sharing of 
processes of learning as well as the products that are created. The portfolio will be sent home at 
the end of every year as a reflection of the child’s progress.  
  
Purposes of portfolios: 

¶ empower students to be active participants in their own learning; 

¶ encourage reflection (students, parents, teachers) on the learning process and achievements; 

¶ encourage students and parents to see learning as a continuous process; 

¶ encouraging a sense of pride in one’s work and thereby building self-esteem; 

¶ encourage the collaboration of students, teachers and parents in the portfolio process;  

¶ encourage emphasis on process as well as products; 

¶ give evidence of  and celebrate achievements; 

¶ allow students to retain ownership of their work; 

¶ facilitate ongoing assessment; 

¶ examine growth over time; 

¶ provide information for the receiving teacher/school. 
 
 

Standardized Assessment 
Students in grades 3, 4 and 5 write the International Schools’ Assessment (ISA) each autumn. 
The ISA assessment program is designed especially for students attending international schools in 
grades 3 to 10.  It is based on the internationally-endorsed reading and mathematical frameworks 
of the Programme for International Student Assessment (PISA) as outlined by the Organisation 
for Economic Co-operation and Development (OECD). The different sections of the 
assessment verify reading, writing, and math skills.  
 
The ISA provides: 

Á an assessment with a broad cultural base; 

Á a combination of multiple-choice and open-ended questions and prompts;  

Á student-level information about what individuals know and can do;  

Á class- and school-level information that can inform instructional programs; 

Á relevant comparisons between like schools; and 

Á International normative information . 
 
More information can be found at: http://www.acer.edu.au/isa/  
 
 
Reporting Procedures 
The school year is divided into four quarters. Formal narrative reports are sent home at the end 
of each semester. 
 

Quarter Reports 
In situations where a child has shown significant change, the teacher may choose to send a 
quarter report.  Please note, not all students will receive a quarter report. This is determined on a 
case-by-case situation.  
 

Semester Reports 
At the end of each semester (second and fourth quarters) each student will receive a Semester 
Report. This report is a comprehensive review of a child’s learning and progress in all aspects of 
the educational program. 
 
Semester reports are sent home around the following dates: 

¶ 27 January 2012 

¶ 6 June 2012 
 

http://www.acer.edu.au/isa/
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Please remember that parents are welcome to request a conference with any teacher at 
any point during the school year. If you would like to meet with a teacher, you can either 
call the school office or e-mail the teacher to set-up a time.  
 
 
The reporting process is an integral element of the instructional program and school calendar.  
Parents should be aware that reports will only be given in advance of the published dates in an 
exceptional circumstance.   
 
 
 

Student Withdrawal 
 
Written notice of an intention to withdraw a student from the school is required. 
 
Parents will be expected to settle all outstanding dues on fees or other school expenses, e.g. lost 
or damaged materials, fieldtrips etc., prior to the student’s departure.  School reports and records 
will only be released after all financial obligations have been met.   
 
In cases where special letters of attendance or particular documentation is required for transfer to 
another school, a written request for these should be submitted to the school office with at least 
three weeks’ notice.  
 
 

 
Parent-School Communication 

 
 
Good parent-teacher communication is vital to the education process.  A child who sees his/her 
parents and the school acting in partnership with his/her best interests in mind will have a more 
positive attitude towards school and learning than one who sees evidence of conflict between the 
two. Parents should first address matters of concern with the grade teacher. If a satisfactory 
solution to any issue is not established then the matter should be raised with the principal.  
 
 
Parents are welcome to participate in many of the school day activities. Please talk with the 
teacher regarding how you may become involved in the life of the school and your child(ren)’s 
learning. 
 
The following avenues for communication between parents and the school are in place: 

Á open communication with teachers, PYP coordinator, principal, and director; 

Á school and class newsletters; 

Á regular written report cards; 

Á parent information sessions; 

Á formal parent/teacher conferences and student-led conferences;  

Á open house events; 

Á the Parent  Teacher Association (PTA); 

Á the school website (www.tashschool.org); and 

Á end-of-unit assessments/celebrations. 
 
 
 
Parent Information Evening 
Parents are invited to an open house evening during the first quarter where they will meet their 
child’s teachers and learn more about the educational program. 

http://www.tashschool.org/
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The School Day 
 
The school year provides a minimum of 180 days of instruction. The school calendar runs from 
mid-August to mid-June and is divided into two semesters and four quarters for assessment 
purposes. Students are expected to be in class on all school days. Parents are requested to ensure 
full attendance in school and to make personal travel and holiday arrangements accordingly.  
 

Attendance  
 
Student attendance/student absences (Policy 5.54)   
 
 

òRegular attendance is important for the student to obtain maximum benefit from the educational 
program. Whenever a student must be absent, parents are expected to notify the homeroom teacher of the 
reason for absence. Absences must be excused by the school in order for the students to be eligible to 
receive credit for the schoolwork missed.  Absences will be tracked per day in elementary and per class in 
secondary. 
 
If a student accrues 10 or more absences per semester, the school reserves the right to review the studentsõ 
situation and (possibly) recommend retention or loss of enrollment in the school.   
 
The school recognizes the potential educational value of trips to other places; however through this policy 
the school emphasizes the importance and correlation of regular daily attendance to continued academic 
development. Important and often crucial skills are developed with direct teacher instruction. The 
interchange of ideas and information between and among students is a valuable learning experience.  
Given the inquiry, constructive, hands-on approach to learning; parents must understand that the school 
is unable to provide work that duplicates the missed in-class experience.  
 
Almost all late arrivals are avoidable. Students are expected to be on time to every class. Three late 
arrivals will count as one absence.ó  

 
 
During the first few weeks of school, students establish crucial routines and relationships. It is 
important for all students to be present at school for all school days, including before and after 
vacations. 
 
 
Picking up students at school 
Please make sure that child is picked up on time. Children can become very upset if they are not 
picked up on time.  
 
Your child may go home with a friend if he/she brings a permission note from home and gives it 
to the teacher at the beginning of the day. The note should include the name of the friend. 
 
If your child is to be picked up by someone other than your regular driver, please notify the 
teacher. No child is allowed to go home in any car or bus other than his/her own unless the 
teacher or school office have been informed.  
 
Please remember we do not have supervision on campus for students not involved in ASA (After-
School Activities) after 3:30. Therefore elementary students not registered in an ASA must be 
picked up at 3:30. If you wish to play with your child on the campus after school, you are very 
welcome as long as you directly supervise your child. Children may not wait (3:30 to 4:30) on 
campus for a sibling to finish an activity unless they are either in an activity or you have arranged 
supervision for him/her. Your cooperation ensures a safe environment at our school! 
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After-School Activities for Elementary  
Students are encouraged to participate in a variety of sporting, aesthetic, recreational and cultural 
activities. These take place after school and are organized by teachers/teaching assistants, some 
outside instructors and parent volunteers. 
  
Each year a variety of activities are offered to students. These are determined by interest and 
availability of sponsors to organize particular activities. At the beginning of each trimester 
information on the activities available is provided. Details and a sign-up form are sent home with 
the student; students are requested to return activity requests by the stated deadline. Every effort 
is made to provide students with the activity of their choice, however, some activities are heavily 
subscribed. Students are expected to pursue a chosen activity for the full period it is offered. 
 
 
 

 
 
 

 
 
 

 
 
 
 
 

 
 
 
Student Visitors 
Parents wishing to have a student from another school visit must obtain prior permission from 
the principal. At least one day’s notice is required.  Permission may be granted for one school day 
during which the visitor will accompany the host to classes and be subject to school regulations.  
The host family is expected to take full responsibility for the visiting student. 
 

Recess 
 
Recess is usually spent outside under supervision of school faculty members. If the weather does 
not permit students to play outside, recess is held indoors. We feel it is important for students to 
be outside as much as possible. Unless it is extremely cold or raining, students are sent outside.  
If the student is well enough to attend school, it is the school policy that he/she should 
go outside for recesses.  
 
 
 

Students need to be dressed appropriately for recess. During the 
hot months this involves a hat and sunscreen. During the colder 
months warm clothing is needed.  
 
Students are expected to play peacefully. The elementary 
principal will be informed immediately if any student attacks 
another. Fighting, kicking, pushing, etc., are not acceptable. 
Such behavior will lead to suspension of any student involved.    
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Snow Guidelines 
There is a “snow throwing free zone” between the two main buildings. Children playing in this 
area are not allowed to throw snow. 
 
If a child chooses to play in the snow, he/she must remember: 

¶ snow may only be thrown below shoulder height; 

¶ students must avoid directly getting snow on people 
(i.e. snow-baths, snow down clothing, etc.); 

¶ no throwing of ice or dirty snow; 

¶ be careful not to destroy other people’s snow creations 
(i.e. snowmen, snow-forts, etc.); 

¶ understand that if you throw snow, this means people 
are allowed to throw snow back at you; 

¶ no mass attacks (many people throwing snow at one 
person); and 

¶ if a child plays in the snow, he/she will get wet and 
needs to bring dry clothes to change into. Students will 
not be permitted to call their parents during the day to 
bring additional clothing. 

 
 
Parties and Celebrations 
Children’s birthdays are a wonderful event which we all want to celebrate! Here are some 
guidelines to ensure this is a pleasant experience for all students: 
 
Whole class birthday parties during school hours: 
If you wish to celebrate your child’s birthday at school, you must coordinate this with the 
homeroom teacher in advance. 
 
Please remember the following: 

¶ Contact the homeroom teacher at least one week before the birthday to determine the 
best time to hold the party.  

¶ As we have a full educational program, teachers can devote no more than 15 minutes to a 
class party.  

¶ If you wish to bring in treats, make sure there is enough for each child and it is something 
that is easy to serve and clean up. Cupcakes are often ideal for classroom parties. 

 
If you are not comfortable with organizing a whole class birthday do not worry because this is 
not expected or required at TIS.  
 
 
Whole class birthday parties outside of school: 
When inviting children to a whole class birthday party you may ask your child’s teacher to hand 
out invitations that day, but try to follow up yourself for children who are absent that day, since 
the teacher will not always remember to give a child a birthday invitation.  
 
Smaller birthday parties: 
If you plan a smaller birthday party, please talk to your child about not talking about the party 
during school time so that children who are not invited do not get upset.  
 
Invitations for smaller-size parties should not be handed out during the school day, but 
handed directly to the child when leaving school or via e-mail to the child’s parent.  
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Emergency Evacuation Procedures 
The school has established emergency evacuation procedures. Regular drills are carried out so all 
students know what to do in the event of an alarm and where to assemble. 

Medical Guidelines 
 

Non-Emergencies 
When a student is in need of medical care that is not an emergency, the main office will inform 
the parents, obtain consent that the student can be seen by one of the doctors at the Tashkent 
International Medical Clinic, and inform the parents that they will be responsible for covering the 
fee for the services. After informing the parents and receiving their consent, the main office will 
call the clinic and tell them the patient is coming and provide the clinic with the parent contact 
information 
 

Emergencies 
In case of an emergency, the main office will call the Tashkent International Medical Clinic and 
the parents immediately. The clinic will be informed of the nature of the emergency, the age of 
the child and provide the parents’ contact information. The clinic will attend to the patient 
without delay – even in cases when the main office is unable to reach the parents prior to the 
student arriving at the clinic. The school will continue to be responsible for informing the parents 
of the situation and will ensure that the clinic fee be covered. 
 

General  
If the child is younger than 16, in addition to the above procedures and in absence of a parent, 
one TIS staff member will stay with the student until parents arrive at the clinic or until the 
student is discharged from the clinic and sent back to school 
 
If a parent is not present during the examination or before the student is released, a confidential 
invoice will be sent to the school and then directed to the parents. If there are problems 
collecting payment from the parents, the bill will be covered by TIS.  
 
In the event that a student needs to go to the clinic outside office hours, the adult in charge must 
escort the student to the clinic and follow the procedures outlined above with respect to 
informing parents. 
 

Head Lice Policy 
Head lice are a common occurrence at the elementary level. TIS has developed the following 
policy to manage head lice infestations. 
 
If a child is found to have head lice at home: 

¶ Parents are expected to contact the school immediately. 

¶ Parents are expected to treat the infestation using the protocol recommended by the 
Tashkent International Medical Clinic (see below). 

¶ Before the child is permitted to join his/her class following an infestation, he/she must be 
checked by school personnel. 

 
If a child is found to have head lice at school: 

¶ Parents will be contacted immediately. 

¶ Parents are expected to treat the infestation using the treatment recommended by the clinic 
(see below). 

¶ Before the child is permitted to join his/her class following an infestation, he/she must be 
checked by school personnel. 

¶ Parents of other students in the class will be notified of an infestation and will be instructed 
to check and treat their children. 

¶ Spot checks will occur as a follow-up measure within a week of a given report. 
 
Head Lice Management – Information from the Tashkent International Medical Clinic 
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There is a large amount of conflicting information available to parents and health care providers 
on the best way to treat head lice. For parents, this makes a distressing event even more 
frustrating. 
 
Wet combing is a widely recommended method of detection and treatment of head lice by local 
health authorities. The method is particularly suited to parents who are searching for a method 
that does not involve the use of pesticides such as malathion or permethrin. Wet combing is 
recommended by most state health authorities as an alternative method for tackling the problem 
of insecticide-resistant head lice. 
 
Wet-Combing Technique: 

¶ Wash your child’s hair as normal.. 

¶ Apply a huge amount of conditioner and leave in for 30 minutes. 

¶ Comb hair with special “nit comb.” 

¶ Wash off conditioner and check for remaining eggs. 

¶ Repeat twice weekly for two weeks in order to remove lice emerging from eggs before they 
can spread. 

 
The success rate of this method is entirely dependent on the compliance of the parents! 
 
Use of pesticides such as permethrin and malathion is also an effective method to kill head lice 
but it can cause side effects such as dry and itchy scalp. The smell is also not pleasant for 
children. It shouldn’t be used on children with eczema. Some studies have found up to a 64 
percent resistance to pesticides, which is why the promotion of wet combing is advisable. 
 
If you have further questions, please contact the Tashkent International Medical Clinic. 
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Food Services 
 
A varied lunch menu is handed to each child at the beginning of a six week lunch period. Each 
day of the week has different options. The lunch program is optional and payment is made in 
advance. Lunch is delivered to the school and eaten in the outdoor kitchen area. In the event of 
inclement weather, lunch will be eaten in the Multi-Purpose Room. During lunch time, 
microwaves are available to warm up student lunches. There are teaching assistants available to 
help the younger ones with this. Students bringing their own lunch also need to bring their own 
utensils.  
 
Due to the hot weather in Tashkent, children should bring a large bottle of water to school every 
day, especially during fall and spring. Carbonated drinks are only allowed for secondary students.   
 
Parents are encouraged to provide healthy, nutritious snacks and lunches. Students should avoid 
bringing unhealthy food such as: chocolate, chips, crisps, fizzy/soda drinks, candies, etc. 
Drinking water is provided from fountains that deliver filtered, clean water throughout the 
campus. 
 
 
 

School Supplies 
 
The school provides students with all the required learning materials and stationary. Students are 
responsible for keeping their materials in good condition and will be charged for books which are 
lost or damaged.   
 
 

Toys and Pets 
 
Expensive toys, electronic toys, plastic swords, guns, weapons, daggers or knives are not 
permitted on campus. Students should be informed that they are responsible for any object 
brought to school.  
 
Arrangements with the teacher should be made before animals are brought onto campus. A 
teacher will only give permission to bring a pet to school if there is a direct link with the 
educational program.  
 

Telephones 
 
Students are permitted to bring mobile phones to school. All mobile telephones must be turned 
off and kept in the student’s backpack or locker during class time. Should a faculty member see a 
student using his/her mobile phone during instructional time, the mobile telephone will be 
confiscated and passed on to the principal. The student will then have to collect the mobile 
telephone at the end of the day. Repeated violations may require further actions. 
 
If a student needs to be contacted urgently, the school can be contacted and the student in 
question will be found and allowed to call parents from a school landline. 
 
Use of School Phone 
Students must have permission from their homeroom teacher before using the school office 
telephone.  
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Valuable Items 
 
At no point should a student’s personal item be allowed to disrupt classroom instruction. In 
general they should not be brought to school. The school accepts no responsibility for loss or 
damage to students’ valuable personal items.  
 
 
Personal Listening Devices 
The use of mini-discs, iPods and personal listening devices is not permitted during school hours, 
including recess times. Within some creative and performing arts classes exceptions may be 
made.  
 
These rules are in the best interests of students. Social interaction is an important part of a child's 
growth and it is felt that the use of personal listening devices at school greatly limits this 
interaction. 
 
 

Excursions/Fieldtrips 
 
Fieldtrips are regarded as an important dimension to learning and all students are expected to 
participate in planned co-curricular activities. 
 
A fieldtrip is an educational activity which involves all members of a class outside of the 
classroom. It will involve prior preparation for the activity and follow-up evaluation and work in 
class after the trip. 
 
Students take fieldtrips several times during the school year. The purpose and arrangements for a 
particular fieldtrip will be determined by the teacher.  Parents will be informed in advance of a 
fieldtrip.  In some instances parents may be invited to assist as chaperones. 
 

 
  Lost and Found 

 
Parents are asked to make sure that all possessions brought to school are marked with the 
student’s name. Great care should be taken with possessions and respect shown to items 
belonging to others. Students are advised not to bring expensive items to school as the security of 
these cannot be guaranteed. In addition, the school accepts no responsibility for theft or loss of 
property. Misplaced items which are found are kept in the security room. Please feel free to come 
and search for lost items.   
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Parent Teacher Association (PTA) 
 
The PTA is open to all parents and teachers and has the following aims: 

Á promote positive communication between teachers, administrators, parents, students and the 
community; 

Á provide a mechanism for parents and staff to raise and discuss issues pertaining to the school 
community; 

Á enable parents and staff to share ideas and information about education and how to improve 
the student’s academic and non-academic performance; 

Á provide support, both materially and otherwise, for the various activities of the school; and 

Á provide a mechanism for the school to be represented in the broader community. 
 
 
Classroom Parent 
The role of the classroom parent is: 

Á supporter the teacher, parents and students within a particular class; 

Á coordinate parent resources (e.g. holiday ball basket, school trips, ideas, etc.); and 

Á promote good parent/teacher/student relationship within a particular class and grade. 
 
The responsibilities of the classroom parent are: 

Á help organize class events and activities; 

Á be willing to call and e-mail the families of your class to share information; 

Á help with the lunch order arrangement, one morning every six weeks; 

Á contribute the Teacher Appreciation Day lunch; 

Á coordinate the ‘class basket’ for the holiday ball; and 

Á help chaperone class activities. 
 
Cultural Representatives 
The cultural liaison helps to maintain clear communication between the school administration, 
parents, teachers, students and the community at large. The cultural liaison will organize and 
encourage her/his country to participate in school and PTA events such as United Nations Day, 
the Spring bazaar, PTA AGM, TIS AGM, and others. 
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Elementary Student Council 
 

Mission Statement 
To work as a governing body that represents the Elementary Students’ voice at Tashkent 
International School (TIS). Our goal is to create and organize activities that will make school 
more fun for elementary students and at the same time to raise funds for a larger community 
goal.  Community goals will be set at the beginning of the year but may be adjusted to meet 
world or local community needs.  
 
Portfolios and Reflection 
Elementary Student Council members will also prepare evidence of their active participation 
through reflection, pictures and other media that will be added to their portfolios. At the end of 
the school year student council members will also do a self-reflection on their level of activity and 
consider their interest to participate in student council in the next school year.  
 
I.  Election Process 

A.  At the second assembly of the year the student council advisor will announce when 
elections are to occur and that students may run for office. 

B. If a student wants to run for the office of president:  

1. he/she must be a 5th grader; 

2. must prepare a speech to be presented at an all-school assembly; 

3. must receive a majority of the votes cast; 

4. there will be a secret ballot in classes that will be monitored by elementary 
teachers; and 

5. votes will be counted by the advisor and the elementary principal 
C.  If a student wants to run for the office of vice president, treasurer or secretary: 

1. he/she must be a in 3rd, 4th or 5th grade; 

2. must prepare a speech to be presented at an all-school assembly; 

3. must receive a majority of the votes cast; 

4. there will be a secret ballot in classes that will be monitored by elementary 
teachers; and 

5. votes will be counted by the advisor and the elementary principal. 
D. Each grade from 2 to 5 has two class representative positions.  If a student wants to run 

for one of those positions:  

1. he/she must be a member of the grade they are representing; 

2. the classroom teacher can decide how the representative is chosen (one girl and 
one boy, or as the class/teacher decides based on the dynamics of the particular 
classroom); 

3. the student has the right to refuse a nomination; 

4. the chosen representatives will have received the majority of the votes; and  

5. in the case of a tie, a revote must occur unless two members are automatically 
chosen. 
 

II. Active Members 

A. Active members may sign up for student council through the after-school activities 
program. 

B. They may be any student from elementary (grades 2 to 5) who is interested in being 
active in the student council. 

C. They do not have to run for office. 
 

III. Removing elected officials from office 
A. Any elected officer or representative can be removed from office due to:  

1. continued unexcused absences from meetings; 
2. resignation of an officer or representative; 
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3. unprincipled behavior; or 
4. not following through on responsibilities. 

B. The officer or representative will be removed in the following manner: 
1. the concern will be brought up at a full meeting of the student council; 
2. the individual will be informed of the concerns; 
3. the individual will have the right to address the concerns; and 
4. the advisor will call for a vote on the issue if it appears to be a valid 

problem. 
C. If an officer is removed from office or leaves the school in the middle of the school 

year,  the following will occur: 
1. If the president is removed or leaves, he/she will be replaced by the vice 

president, the treasurer will become vice president, and the secretary will 
become the treasurer and a new secretary will be elected from the 
representatives and active members (other officers will be replaced in the 
same process). 

2. If a representative is either removed from office, replaces an officer, or 
leaves the school, the classroom teacher will be informed and the class will 
have to re-elect a new student representative.  They will not be able to re-
elect the same person. 

 
IV.   Decision Making Process 

A. Decisions will begin to be made with an open discussion about an issue. 
B. All elected members and active members may participate in the discussion. 
C. If the issue is brought up for a vote, the following members may vote:  

a. the governing body (president, vice president, secretary and treasurer) 
b. class representatives  
c. active members 

D. Any of the above members may not vote if he/she has three unexcused absences from 
meeting attendance 
 

V.   Meetings  
The Student Council Meetings will be run by the elected officers utilizing Roberts Rules of 
Order. 
 
 
Job Descriptions: 
President:  

1. Run Student Council Meetings 
2. Plan agendas for each meeting several days before the meeting begins 
3. Responsible for the projects that student council is working on 
4. Represent student council to the school’s administration, other school STUCO’s, PTA 

and School Board as necessary 
5. Make sure the meetings and activities meet the student council goals 
6. Make all representatives and active members feel welcome 
7. Help TIS become a better school from the students’ point of view 

 
Vice President: 

1. Takes charge when the President is either absent or removed from office 
2. Supports the President in all of his/her duties, as well as following up on the work of the 

other officers. 
 
Representatives:  

1. To attend all student council meetings 
2. They are the direct representative of their classmates: 

a. They listen to and ask their classmates for input about student council activities 
b. They share with their classmates information about what student council is 

doing and organize a time with the teacher to do this 
c. They share their classmates input with the student council.  
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3. They are to be active participants in meetings and volunteers to help with student 
council activities.  

 
Treasurer: 

1. Keeps track of the student council money in an Excel file 
2. Reports after every event about the amount of money that student council has in its 

account 
3. Counts the money after each event 
4. Supports the President and Vice President as necessary 
 

Secretary: 
1. Takes attendance  
2. Takes notes at meetings in the student council notebook 
3. Updates about the last meeting from the notes taken 
4. Supports the President and Vice President as necessary 
 

Active Members: 
1. Fully participate as student council members 
2. They can take on any types of responsibilities associated with projects and help the 

governing members to complete student council projects 

  


